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CIRCULAR

Subject: Guidelines regarding conduct of Continuing Medical Education (CME) at
AIIMS Bibinagar

1. Various Departments of the Institute organize Continuing Medical Education (CME)
workshops, conferences, seminars, and other academic activities from time to time for the
benefit of faculty members, students, and healthcare professionals.

2. In order to streamline the financial and administrative aspects of such activities, it is
decided that the Institute shall provide financial assistance up to a maximum of 250,000/-
(Rupees Fifty Thousand only) per event, subject to availability of funds and approval of
the Competent Authority, whenever Institute’s department independently organizes a
CME/workshop.

3. For proper financial management, transparency and audit compliance, the concerned
organizing Department shall open a separate bank account and obtain all necessary
registrations, permissions, statutory approvals and documentation as required under
applicable rules and regulations before conducting the event. All receipts and
expenditures related to the event shall be routed through the designated account and
proper records shall be maintained.

4. In cases where a CME 1s organized jointly with or under the banner of any external
organization/association, the Institute shall not provide any financial assistance or grant
for such events. The entire expenditure shall be borne by the concerned
organization/association.

5. Smaller departments (Number of Faculty < 3) shall be eligible to organize a maximum of
one CME per financial year. Larger departments (Number of Faculty = 4) shall be
eligible to organize maximum two CME per financial year not exceeding 2 days per
CME.

6. If any department wants to conduct CME more than 2 days or request to handle more
than ¥50,000 by way of registration fee etc. then they need to open a separate current
account and credit all money in that account. They will also have to submit expenditure
statement along with bank statement and after completion of CME, must close the
account with the approval of Competent Authority.
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In case of national conference, an advance of 50,000 can be provided, however the same
needs to be settled/ adjusted immediately within a month of the completion of the said
conference or before the completion of the financial year whichever is earlier.

8. This issues with the approval of the Competent Authority.
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