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ST JUF/OFFICE MEMORANDUM

ﬁ'&WISubject : Addendum: Calculation of Earned Leave for Faculty (Vacation Staff) at AIIMS,

Bibinagar, Hyderabad — reg.

TaH/Ref: 1.This Office Memorandum No AIIMS/Bibinagar/ADMIN/Estt/ 2021/360 dated 11™ June

2021.

2. AIIMS New Delhi Standing Academic Committee Resolution No. 14 vide their No 4-
19/73/Acad dated 13 Dec 1973.

3. AIIMS, New Delhi letter No F-20-5 7/209-Estt-1/(FC) dated 23" Jan 2021.
4. Approval of the Competent Authority dated 26-12-2023

The below clarifications are issued based on the recommendations of the Committee constituted to
recommend EL’s in lieu of the Vacation not taken/granted for the faculty members and other
vacation staff.

1.

Maximum amount of Earned Leave (EL) that can be credited to an employee in a year is 30
days.

Credit of Earned Leave’s into faculty leave account in the first year of service will be
calculated as below.

a)
b)

¢)

d)

Faculty will be credited Earned Leave as per Rule 26 & 27 of CCS (Leave) Rules 1972.

No vacation can be availed by the faculty in the first six months of continuous service as
per OM quoted at Ref 1 above.

If the Faculty submits an undertaking that he/she shall not avail vacation in the first year
of service, then 2% days Earned leaves shall be credited to the leave account for cach
completed calendar month of service till 30 June/31 December which ever falls carlier
after assuming the service. The month in which faculty member assumed service will be
ignored for calculating ELs, if the date of assuming service is after 1% of that month.
Thereafter, advance credit of ELs at a uniform rate of 15 days will be done on the 1% of
July or 1% of January whichever is earlicr for the Next 6 months of service. Thereafier, 2%
days ELs shall be credited per completed month of service till the end of the month in
which faculty would complete one year of continuous service.

If the faculty does not submit the above said undertaking, 2% ELs shall be credited per
completed month of service.

No credit of ELs in lieu of HPLs will be done in the first year of service.

In the case of faculty who avail vacation after six months of actual service, proportionate
deduction of 8 ELs in lieu of Summer Vacation/ 2 ELs in licu of Winter Vacation will be
made in the leave account of the faculty.
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I'rom second year of service onwards, all faculty of the Institute will be treated as Vacation
Staff as per Rule 28 of CCS (Leave) Rules 1972 and Earned Leaves will be calculated
accordingly as below.

(a) Earned Leave in lieu of Half Pay Leave: Proportionate credit of ELs in lieu of HPLs
will be done on the date of commencement of second year of service for the period falling
between date of the completion of first year of actual service ti]l the next 30™ Jun/31% Dec
of that year, whichever is earlier. Advance credit of ELs in lieu of HPLs will be done on
the first day of January and July of cvery calendar year commencing from the second year
of service.

(b) Earned Leave in lieu of un-availed portion of Vacation: Faculty member shall be
entitled for additional earned leaves in such proportion of twenty days, as the number of
days of vacation not taken bears to the full Vvacation, provided the total earned leave
credited shall not exceed thirty days in a calendar year. Proportionate credit of ELs in liey
of un-availed half of vacation will be done at the end of both halves of respective vacation
period (Summer/Winter).

One time regularization of ELs of faculty who have joined before the issuance of this
addendum shall be done as per above guidelines.

All other guidelines in OM quoted at Reference 1 above remain unchanged.

This is issued with the appro __ hg\ Competent Authority.
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